Household Members Scheme Application Form
Applicant’s Information 
	Your name 

	[bookmark: Text4]     

	Your address

	[bookmark: Text5]     

	Name of the tenancy holder
	[bookmark: Text6]     



Have you previously successfully applied for the Household Member Scheme? 
Yes |_|  No |_|
If yes, were you offered a property?
Yes |_|  No |_|
If yes, please provider details: 
     
(Please note that applicant who have previously refused an offer will not be considered again for the scheme)
[bookmark: Check5][bookmark: Check6]If you are in a relationship, do you plan to move in with your partner? Yes |_|  No |_|
If yes, please provide the details of your partner:
	Surname
	First name
	Date of birth
	M/F

	     
	     
	     
	     



Applicants are not permitted to move in with any children, please proceed only if you are single or part of a childless couple.
The Household Members Scheme
Which part of the scheme are you applying for? Please tick to confirm:
[bookmark: Check2]|_| I live in a property that is too small
[bookmark: Check1]|_| I live in a property that is too big

How many bedrooms does your current home have?        

[bookmark: Text7]How many bedrooms does your family need?      		

Please list all the other people who you currently live with

	Surname
	First names
	Date of birth
	M/F
	Relationship to tenant

	[bookmark: Text8]     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



Please list the Local Authorities you would consider moving to (NHG cannot guarantee that we will be able to make you an offer in any of them)
	     





Is there any other information that we should be aware of when considering your application?
	     










Income and expenditure
We need to collect information from you about your income and expenditure so that we can work out if you will need any support to pay your rent and maintain the tenancy. The form will also help you budget. Please complete the form based on your expenses when you move into the property (see next page for some guidance on how much things might cost in your new home).
Please complete a benefit check at TurnToUs, please include a print out of the amount you would be entitled to.
	Expenses
	Weekly

	Rent
	£     

	Council Tax
	£     

	Life Insurance
	£     

	Water rates
	£     

	Gas and Electricity
	£     

	Phone/Mobile Phone
	£     

	TV Licence
	£     

	Contents Insurance
	£     

	Car expenses (petrol, insurance etc)
	£     

	Travel costs (train, bus)
	£     

	Food and household goods
	£     

	Prescriptions and health
	£     

	Clothing
	£     

	Childcare
	£     

	Child maintenance payments
	£     

	Pets
	£     

	Internet
	£     

	Digital/cable TV (e.g. Sky)
	£     

	Cigarettes/Tobacco
	£     

	Socialising
	£     

	Debts
	

	Rent arrears
	£     

	Mortgage arrears
	£     

	Council Tax arrears
	£     

	Credit/store card repayments
	£     

	Loan repayments
	£     

	Any other debt repayments
	£     

	TOTAL EXPENSES
	[bookmark: Text16]£     

	
	

	Income
	Weekly

	Wages or Salary (after tax)
	£     

	Wages or Salary (Partner) (after tax)
	£     

	Jobseekers Allowance
	£     

	Income Support / Pension Credit        
	£     

	Incapacity Benefit or ESA
	£     

	Housing Benefit
	£     

	Council Tax
	£     

	DLA / PIP/ AA
	£     

	Tax Credits (working and Child)
	£     

	Child Benefit
	£     

	Universal Credit
	£     

	State Pension
	£     

	Child/CSA Maintenance
	£     

	Occupational Pension
	£     

	Other Pension
	£     

	Non-Dependant Contributions
	£     

	SSP/SMP/SPP/SAP/Maternity Allowance 
	£     

	Any Other Income:
	£     

	TOTAL INCOME
	£     

	Savings
	£     

	Do total weekly benefits exceed benefit cap? (326.29 for single applicants; £486.98 for single parents, couples or families. Does not apply to claimants of DLA, PIP, Working tax credit or over-65s) if so, could the customer meet the shortfall?
	

	
	

	
	

	
	

	
	

	Total Income
	£     

	Total Expenditure
	£     

	DISPOSABLE INCOME (total income – total expenditure)
	£     




	Average household bills

	This information can be used to help you complete the affordability assessment. These are estimated costs per week:

	
	Water Rates
	Gas/Electricity
	TV Licence
	Food

	1 bed
	£12.63
	£26.26
	£3.35
	£42 per person

	2 bed
	£13.44
	£31.23
	£3.35
	£42 per person

	3 bed
	£14.58
	£36.20
	£3.35
	£42 per person

	4 bed
	£15.00
	£43.78
	£3.35
	£42 per person


 
Supporting Documents	 
Please provide copies of each of the following documents to support your application. 

|_| Proof of identity
|_| Proof of address (e.g., bank statements, utility bills)
|_| Proof of income (3 months wage slips and/or proof of all benefits) 
|_| 3 months bank statements
[bookmark: Check3]|_| Benefits check detailing any entitlement to support (if applicable). This can be carried out at http://www.entitledto.co.uk/. To assess council tax entitlement please select council tax band D for the borough you currently live in.
Data protection declaration 
Make sure you have read and understood the following before sign. We have a team who can assist if English is not your first language. Please ask your Housing Officer if you require this service. 

I understand that providing false information in order to obtain a tenancy may lead to Notting Hill Genesis taking legal proceedings against me. I therefore confirm that the information I have provided on this form and others relating to my application are correct. Any information I provided about household members is provided with their full knowledge. 
Information on household members is required as it is our legitimate interests to know who will be living in our premises, and to ensure the property offered is adequate for the needs of the household. 
As this form contains personal information about you and your household members, it is important that we tell you why we hold it and what we will do with it. Notting Hill Genesis’ Privacy Notice details how we collect information, why we collect it, what we do with the information we collect, what is the legal basis for using information about you, how we share it and your rights. The Privacy Notice can be accessed here. 
The information provided will be processed by Notting Hill Genesis to:
Assess your suitability for your tenancy
Arrange your tenancy
Administer your tenancy
Monitor our equal opportunities policy.
The information may also be provided to the Tenant Services Authority for their research or be used for internal research and analysis purposes aimed at developing and improving our services and helping us understand trends within the housing sector. We process information based on our legitimate interests for these purposes. 
Where necessary, we share the information across subsidiaries in the Notting Hill Genesis Group, to ensure that you receive all the services available. We do this based on our legitimate interests.
We also share information with:
Organisations that deliver services on our behalf, such as repairs and maintenance, in order to perform a contract, i.e. your tenancy agreement. Where that does not apply we process this information based on our legitimate interests
Government and local government bodies, e.g. MHCLG, local authorities, Police, Social Housing Regulator, MPs and Councillors. Information with these bodies is shared because it is necessary for the performance of a task carried out in the public interest and/or for reasons of substantial public interest.
In order to provide a comprehensive housing management service to you, Notting Hill Genesis may additionally collect some limited personal information about your physical or mental health, or criminal record. Processing this information allows us to make any reasonable changes to our properties and services, to make them fit for purpose and accessible for everyone and to make sure we are protecting vulnerable individuals in our communities.
By signing this form you confirm that you read and understood how Notting Hill Genesis obtains, uses and processes information and that you are aware that more information can be found on Notting Hill Genesis’ Privacy Policy.
This information will be held in accordance with the Data Protection Act 2018.
You have a right to see personal information we hold about you. To do so, please contact Notting Hill Genesis at:
emaildataprotection@nhg.org.uk 
[bookmark: Text3]Housing Officer      
Bruce Kenrick House, 2 Killick Street, London, N1 9FL
You also have a right to correct any inaccurate information.

	Applicant:

	Name
	     

	Date
	     


[image: ]
[image: ]
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	Signature
	





Office use only – Managers sign-off
	Housing officer
	[bookmark: Text19]     

	Team
	     

	Housing Manager 1
	     





[bookmark: Check4]|_| The applicant has submitted all supporting documents.

|_| The HO has submitted an affordability assessment that demonstrates that the applicant is able to afford the rent. 

|_| The household is overcrowded and the family is eligible to move to larger accommodation - rehousing one household member separately would alleviate overcrowding.
	
|_| The household is under-occupying their current accommodation - rehousing separately would resolve under-occupation and a large family home would be freed up.

|_| The tenancy holder has a clear rent account

Outcome
	|_| Manager 1 approves application

	|_| TAP approves application


	|_| Manager 1 rejects application

(If rejecting, the application does not need to be submitted to TAP)

	|_| TAP 2 rejects application
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	Signature: 

	Signature



Comments:
	





[bookmark: Text17]     





[bookmark: Text18]Date:      	
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